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MISSION STATEMENT OF PARK ELEMENTARY SCHOOL

We believe that every student is unique and has individual needs which must be met.  The 

Mission of Park Elementary School is to provide quality educational opportunities for all children

to master to their fullest potential the skills necessary to become successful citizens and 

independent lifelong learners.
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MISSION OF THE CHARDON SCHOOLS

The mission of the Chardon Local School District is to educate all students to become

responsible citizens equipped with the skills necessary for success in an ever-changing, highly

diverse, technological world through a committed partnership with students, staff, parents and

community
.
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Debbie Seenarine Wilson
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Larry Reiter
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Cindy Sague


Member




Paul Stefanko

Meetings:
The Chardon Board of Education meets the second Monday of each month, except for November, which is the third Monday, at the Ira A. Canfield Administration Building, 428 North Street; at 6:30 p.m. Summer meetings begin at 6:30 PM.
Function:
The responsibility of the Board of Education is to make the basic decisions concerning the nature and scope of the educational program offered by the Chardon Local Schools.

CHARDON LOCAL SCHOOLS ADMINISTRATIVE OFFICERS



Superintendent




Mr. Joseph Bergant II
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Manager of Operations



Mr. Dana Stearns



Supervisor of Transportation


Mrs. Diane Malner
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Mrs. Josephine Culliton



Director, Office for Exceptional Children

Mrs. April Siegel-Green

HISTORY OF PARK ELEMENTARY SCHOOL

Park Elementary was built in 1938.  It was built as a WPA (Work Projects Administration).

Park Elementary received the recognition of “Hall of Fame School” in 1998-1999 from the OAESA organization. Park has also received the rating of “Excellent” for the past ten years from Ohio Department of Education.

Park Elementary educates kindergarten through fifth grade students, which includes services for special needs preschoolers and SED students, and houses the  4th and 5th grade gifted resource room program for the district.

Kindergarten and first grades have self-contained classrooms, while second, third and fourth grades departmentalize for social studies and science.  Fifth grades departmentalize for reading, math, social studies, and science.

A board-adopted course of study has been developed for each subject area and provides learning expectations for each grade level. Achievement and ability testing occurs periodically throughout the elementary years
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DAILY TIME SCHEDULE
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Buses arrive, students enter


9:10 a.m.


School day begins


11:30-12:00 a.m.

Grades K & 1 lunch period


12:10-12:40 p.m.

Grades 2 & 3 lunch period


12:50-1:20 p.m.


Grades 4 & 5 lunch period



3:25 p.m.


Walkers Dismissed


3:30 p.m.


Dismissal


3:30-3:35 p.m.


Student Pick-ups
ABSENCE/TARDY TIMES

The elementary school tardy/absence times are as follows:

If a child… 


      

He/she is considered…


enters from   9:11 - 10:50


tardy


enters from 10:51 - 12:20


1/2 day absent AM


enters from 12:21 -   3:30


absent all day


leaves before 12:20



absent all day


leaves from 12:21 - 1:54


1/2 day absent PM


leaves from   1:55 - 3:30


early dismissal

TARDY POLICY

The Ohio Department of Education requires that we keep careful track of student attendance each day.  If your child comes to school late, be sure to sign him/her in at the office before the child proceeds to the classroom.  Daily attendance will be calculated according to the time of day your child arrives at school.  

ATTENDANCE POLICY

Regular attendance by all students is very important.  In many cases, irregular attendance is the major reason for poor school work; therefore, all students are urged to make appointments, do personal errands, etc., outside of school hours.

Reasons for which students may be excused include, but are not limited to:


1.
personal illness of the student


2.
illness in the student’s family


3.
death in the family


4.
quarantine for contagious disease 


5.
religious reasons

Each student who is absent must immediately, upon return to school, make arrangements with his/her teacher(s) to make up work missed.  Students who are absent from school for reasons not permitted by Ohio law may be permitted to make up work.  Each case is considered on its merits by the Principal and the respective teacher(s).  Students are requested to bring a note to school after each absence explaining the reason for the absence or tardiness.

From time to time, compelling circumstances require that a student be late to school or dismissed before the end of the school day.

The school must be notified in advance of such absences by written request of the student's parent or guardian, which states the reason for the tardiness or early dismissal. (Cont. on following page)
ATTENDANCE POLICY CONTINUED:
No student is permitted to leave the school before the close of the school day without verifiable consent unless met in the school office by a parent or a person authorized by the parents to act in his/her behalf.

A record is kept indicating the legal custodian of each student.  Such custodian is responsible for informing the Board of any change in the student's custodian.

If one parent has been awarded custody of the student in a divorce settlement, the parent in custody as defined in Ohio law informs the school of any limitations in the rights of the noncustodial parent.  Absent such notice, the school presumes that the student may be released into the care of either parent.

The Board does not believe that students should be excused from school for nonemergency trips out of the District.  Students who are taken out of school will be counted as absent; however, up to five (5) days may be excused for educational trips with their family, if the trip is approved by the building principal prior to the absence.  The responsibility for such absence resides with the parent(s), and they must not expect any work missed by their child to be retaught by the teacher.  If the school is notified in advance of such a trip, reasonable efforts are made to prepare a general list of assignments for the student to do while he/she is absent.

The Board authorizes the Superintendent to establish a hearing and notification procedure for the purpose of denying a student’s driving privileges if that student of compulsory school age has been absent without legitimate excuse for more than 10 consecutive days or a total of at least 15 days during a semester or term.

(Revised:  January 13, 2003)

Medical and other appointments should not be made during the school day unless every effort has been made to make the appointment at a different time.  Removal of children from the classroom disrupts the educational process for the entire class.  Instruction continues until the announcements at 3:25 p.m.  Please avoid removing your child before this time. 

Excessive absences (15) and tardiness (10) are reported to the Geauga County Attendance Officer for investigation. Removing students from school for vacation/recreation is discouraged.  Interrupting the learning process is detrimental to students.  The Ohio State Department of Education requires that all absences (excused and unexcused) be recorded and included in the student permanent record.  

If your child is absent from school, it is imperative that you call the Park School office during the first hour of the school day.  If a call is not received, we will attempt to call you at your home, your place of work, or at any number you have provided.  Your valuable assistance will avoid unnecessary concern and phone calling.  

REQUEST FOR MISSED SCHOOL WORK

If your child is absent, the teacher will accumulate the assignments and papers for the days missed.  On the morning of the second consecutive day of absence, you may request work by calling the school office.  You may pick up your child's work in the office after 3:30 p.m.  Assignments must be made up and turned in within a period of time equal to the number of days absent.  Failure to turn in assignments will impact final grades.

There may be times when a student knows ahead of time that he/she will be absent. When this occurs, parents are asked to write a letter to the teacher/principal explaining the reason for the anticipated absence.  Please be sure the office is notified as well.   

Please note that when a child misses in-class instruction, including class discussions and hands-on activities, the educational experiences cannot be replaced by a worksheet, etc., given to the child as makeup work for an absence.

WRITTEN PERMISSION FOR CHANGES IN ROUTINE
A written note from home is required to notify the school of changes in routine and helps to assure children of what plans to expect.

Written permission from parent/guardian should be sent to the office if a child is to:

A.  
Stay after school to attend a meeting or to be picked up.

B. Leave class early for a doctor's appointment, early dismissal, etc.

C. Be picked up by an adult other than the parent or guardian.

D. Ride a bus anywhere other than his/her home for childcare purposes 

Except in an emergency, a student is not permitted to ride a bus other than his/her own.. If a child does not have a written note and we are unable to contact the parent to confirm a change in routine, the child will be sent home on his/her assigned bus.  

EARLY DISMISSAL

Parents who are picking up their children before the close of the school day are asked to come to the school office.  The parent will sign out the child and then wait in the office.  The child will then be called to the office for dismissal. Instruction continues until 3:20 p.m. Early dismissal disrupts the educational process for the entire class. Parents are asked not to meet their child at the classroom door.  Students are not permitted to meet their parents in the parking lots, library, or other designated areas.  This is for student safety purposes. 

STUDENT DROP OFF AND PICK UP

Students may be dropped off at school between 9:00 a.m. and 9:10 a.m.  Parents may enter the drop off line with the buses by coming up Goodrich Court.  In order to keep the flow of traffic moving in a timely manner, we ask that students quickly and safely exit their car. Parents need to stay in line behind the buses and, for the safety of the children, are not to drive around the buses to exit. Parents should use the upper parking lot behind the library/recess lot if they need to park their car and enter the building.  Please be watchful and careful in the parking lot.  

DISMISSAL PROCEDURES:

Parents picking up students must send a note informing the classroom teacher your child is not to ride the bus home. If there is no note, students will be expected to take their normal transportation route home.
Due to safety issues and to alleviate traffic problems, we are requesting parents to pick up their child(ren) at 3:35. All Students being picked up at dismissal (3:35) will report to the cafeteria where a parent/legal guardian, or person designated in writing by parent/legal guardian must SIGN OUT their child(ren). It is our hope that this will ease the bus flow and traffic congestion at the end of our day 

Please do not arrive before 3:25 P.M., as our cafeteria door will not be monitored nor opened for student sign-out until that time.
For student safety, parents are asked to enter the building through the back cafeteria door to meet their child at the end of the day. The back door will be unlocked at 3:25 and an adult will ask you to sign out your child. Those students getting picked up will be dismissed to the cafeteria at 3:25 for pick-up.  Students are not permitted to wait for their parents outside the school building in the busy bus zone or meet their parents in the parking lot.

TRANSPORTATION RULES AND REGULATIONS

A copy of the "Chardon Local Schools' Transportation Guidelines" is given to each student early in the school year.  Parents are asked to review the information with their children 

BUS PASSES AND TRANSPORTATION PROCEDURES
Bus passes will no longer be issued for middle or high school students.  Elementary students will be issued a bus pass for “childcare purposes” only.  A note/call to the child’s school from the parent is necessary for a change in transportation.  The child’s school will issue the pass and notify transportation.

BUS PASSES AND TRANSPORTATION PROCEDURES CONTINUED:

Please include the following information when sending in a note requesting a bus pass for “childcare purposes”:

· Student name and Teacher name

· Name and address of childcare provider

· Daytime phone number where parent can be reached

· The dates the requested bus pass will cover

HEALTH / MEDICAL REGULATIONS

Our school nurse is on duty in the clinic five half days each week. At all other times, a nurse is on call for emergencies.  Any child who is ill or injured is to report to the clinic in the office.

When a child has been injured or is too ill to remain in school, the nurse or school office personnel will contact the parent.  If the parent/guardian cannot be reached at home or at work, the "emergency" number of a neighbor or relative who can drive will be called.  Parents are reminded of the importance of accurate emergency numbers.  Moreover, please be certain that the contact people are aware that their names have been provided to Park School in case of emergency.

Our school nurse advises parents to keep a child at home if the youngster has any of the following symptoms: vomiting, diarrhea, a temperature over 100 degrees, or any contagious condition that needs medical attention.  

Parents are responsible for informing the school of any medical conditions such as allergies, asthma, epilepsy, etc. or any medical condition which effect learning. A confidential list of children with special medical consideration is compiled for the Park staff. Your child's health and well-being are of utmost concern to us. Please inform us of any pertinent medical conditions your child has.  

A WORD TO PARENTS WORKING OUTSIDE THE HOME...Please be certain that the phone number of your place of employment is current and on file in our office. Please keep all phone numbers current and up-to-date.  

MEDICATION POLICY

The Chardon Local Schools' Board of Education has adopted policy for administration of both prescription and non-prescription (over the counter) medications. This policy has been established for the protection of your child.

Forms are available from the school office or nurse and must be completed by both a physician and parent/guardian for all medications, prescription and non-prescription. This form is to be completed prior to bringing the medication to school. Before requesting that school personnel administer medication to the child, parents should explore the possibility of varying the time the medication is given so that it is not necessary to give it during school hours.  New forms must be completed each school year and when changes in dosage or time of administration occur.  If parents want to personally administer the medication, they may come to the office and request the child be called out of class to the clinic.

When a student must take medication, the parent/guardian must bring the medicine to school and give it to the school nurse, secretary, or principal.  Then, at the required times, the student should report to the office or clinic to take his/her medication under the supervision of school personnel.  Under no circumstances should a student carry the medication with him/her to school nor self-administer it.
All medication should be in a proper container and have affixed a prescription label.  Non-prescription medication must be in the original packaging with student's name affixed to the package. It is the parent’s responsibility to pick up any remaining medication at the end of the school year.

IMMUNIZATION REQUIREMENTS

The Ohio Code requires each youngster attending school to have specific immunizations from the family doctor or a recognized medical agency. Students are enrolled when proof of the required immunizations is presented. Required immunizations include: 

Five (5)* DPT (Diphtheria, Tetanus, and Whooping Cough) A fifth dose is recommended if the fourth dose was given before the fourth birthday.  

      
Four (4)* Trivalent Oral Polio given after the first birthday.

      
Two each: 

        
MMR given after first birthday and prior to entrance in 7th grade.  

        
MMR (10 day Rubella) given after 1st birthday and prior to entrance in 7th grade.  

       
MMR (3 day Rubella) given after 1st birthday and prior to entrance in 7th grade. 

       
Three (3) doses of Hepatitis B


Varicella (1) dose given on or after first birthday. 

Students will be excluded from school if the required immunizations are not met or if there is no confirmation that the immunization is in progress. Those families who have a philosophical, religious, or medical reason which will exempt them from this requirement must complete an exemption form, have it notarized and placed on file in the school clinic. This form is available from the school nurse.  

CONFERENCES

Parent-teacher conferences are scheduled during the first and second semester of the school year.  See school calendar or newsletters for exact dates.

Conferences are a time for parents to meet with their child's teacher and to receive information about the child's academic progress and developing skills.  Parents are encouraged to contact the teacher to arrange any additional conferences during the school year.  A note or a phone call requesting a conference will enable the school to schedule a mutually convenient time.  Phone conferences are also encouraged.  

Who May Attend:  Conferences are designed to disseminate the information about a child’s progress to the appropriate individuals.  Parents and legal guardians may attend conferences.  In the event of shared parenting or joint custody, both parents are asked to attend the same conference.  In this way, both parents receive the same information at the same time.

SCHOOL FEES

A fee for workbooks and instructional materials used by the students is charged.  The district-wide grade level fee has been approved by the Chardon Board of Education. Payment of fees may be waived be the building principal in the event of financial hardship. Fee waiver forms must be requested by parent/guardian.  All school fees should be paid by September 30th.  Checks should be made out to:  Chardon Board of Education and sent to the Park School office. The fee schedule for grade Kindergarten through Grade 5 is as follows:

Kindergarten   

$40.00





Grade One

$50.00





Grade Two

$50.00





Grade Three

$50.00





Grade Four

$50.00





Grade Five

$50.00

CAFETERIA INFORMATION

The Chardon Schools provide a hot lunch program for students. Current prices for the lunch program are as follows:



Hot Lunch including milk.....................………..
$2.50



Milk.................................................................   $  .50



Snacks & Ice Cream.................................…….   $  .50 - $1.00



Adult Lunch………………………………………..…   $3.25

All Chardon Schools will be using the FSS® POSitiveID System in their cafeterias. This technology allows us to provide debit accounts for purchases, and increases the speed of food service to students so they have more time to eat and converse.  Parents enjoy the convenience of prepaying for their child’s purchases at whatever level they choose.  The FSS® POSitiveID System also eliminates the overt identification of students who are eligible for free or reduced meal benefits. Parents can take advantage of our online services to include ACH payment options and viewing their child’s lunch purchases at www.myschoolaccount.com.  The information stored on the FSS® POSitiveID System is only for use by this software in the Department of Food Service.  

There are several layers of security built into this software and the school district’s network. The identification of students is a PIN. The PIN number will match each student’s 6 digit student ID number (EMIS Number).  This number ensures unique identification and will avoid duplication of numbers for accounting purposes.  

We urge you to take full advantage of this system by placing money into your child’s account on a weekly, monthly, or annual basis.  You choose the amount you want to deposit.  Any money not spent by the end of school will be available for your child’s use the following school year.  Should you ever want to access your child’s account to verify his/her purchases you may sign up for myschoolaccount.com.  

If a child forgets or loses a lunch or lunch money, the cafeteria will allow two hot lunches to be charged with a maximum charge of $5.00.  Other items such as snacks cannot be charged.  The lunch money must be repaid to the cafeteria the next school day.  If the child forgets his/her lunch or lunch money before repaying the charge(s), he/she will receive a peanut butter and jelly or cheese sandwich and drink and be charged the lunch price of $2.50.  A follow-up note will be sent home to students' parents notifying them of the occurrence, and asking them to send the money owed.  

Lunches are paid for in the cafeteria at the start of the lunch period.  The monthly menu is distributed at the beginning of each month. Please be aware that children now have the capability to spend any money deposited in their account for snacks, ice cream, etc. If you do not want your child to spend money from his account on ice cream or snacks,  please contact Josie Culliton at 285-4057, x425 (Chardon High School) and she can put a note on the account. (Note: Ice Cream is not served daily.)

SCHOOL RULES / DISCIPLINE

The Board of Education of the Chardon Local School District has an adopted student discipline policy that "acknowledges that conduct is closely related to learning-an effective instructional program requires orderly school environment and the efficacy of the educational program is, in part, reflected in the behavior of the students. The Board believes that students should learn to assume responsibility for their own behavior and the consequences of their actions."

Park fosters a positive school climate in which staff members spend time teaching students personal responsibility and decision-making skills.  This promotes the students' self-confidence and helps them make appropriate decisions. Routinely, steps are taken to insure that each child is aware of the rules, expectations for behavior, and consequences.

All Chardon Elementary Schools have adopted the Oleweus Bullying Prevention Program. Bullying is defined as…. when a student is exposed repeatedly over time to negative actions on the part of one or more students. All schools have adopted the following bullying rules:

1. We will not bully others.

2. We will help students who are bullied.

3. We will include students who are left out.

4. If we know that somebody is being bullied, we will tell an adult at school and at home.

Consequences are based on the level and frequency of the behavior(s) that occurs. Please review Board adopted Code of Student Conduct with your child.

CODE OF STUDENT CONDUCT

The following is a guide to the Chardon Board of Education Code of Student Conduct.  It is hoped that this clarifies the code for both parents and students, and guarantees procedural due process rights for all members of the school community.  The administrative actions listed are not necessarily in the order of application, and it should be noted that progressive discipline is used for students who are seen frequently in the office for discipline infractions.

ADMINISTRATIVE ACTIONS

Administrative Conference

Informational meeting between administrator and student, fact-finding involved; often results in verbal warning; no formal notice to parents.

Time Out

A student is removed from a class for the duration of the period due to a violation of the student code of conduct. Parents/guardians may be notified.

Detention

After-school silent study hall; twenty-four hour notice given unless prior agreement with parent.  The student/parent/guardian is responsible for their transportation home after detention.  The detention is usually no longer than 90 minutes per day; notice to parent sent via the teacher.

Removal from Activity

This action is normally related to a violation of student code after school hours or while involved in an approved student activity; parents are notified by letter or phone.

Removal from Participation in Extra-Curricular Activities
Participation in extra-curricular activities such as, but not limited to, clubs and sports, may be denied as a penalty for violation of the Code of Student Conduct or in conjunction with another penalty for violation of that code.

Emergency Removal of a Student 

If at any time an administrator feels that a student is behaving in a way that creates or has the potential to create a clear and present danger to himself or another person, or significantly disrupts the educational process, the administrator may have the student removed from the building.  The student will be released to the custody of the parent, guardian, or an officer of the law.  The parent will be notified by phone or in writing within 24 hours of the removal.

Saturday School

The student may attend a "Saturday School" program from 8:00 a.m. until noon.  It is held in the library classroom at the middle school.  A set of rules for Saturday School is given to the student when the Saturday School is assigned. The parent/guardian is required to sign in with the supervising teacher to ensure their child attends Saturday school. Removal from or failure to attend Saturday school will result in a two (2) day out-of-school-suspension.

Park Elementary Guidelines:

Time:
8:00 a.m.-10:a.m.

Place:
Classroom at Park School

Failure to attend will result in a one day school suspension.

In-School Assignment

The student's behavior results in forfeiture of rights to attend class for short periods of time (one to five days); the student may be assigned an in-school assignment and must report to school at the beginning of the day and must remain until the end of the day.  The student forfeits the privilege of late arrival or early dismissal and must remain on task in a supervised study area.  Academic credit can be made up.  Parents will be notified by mail.
Out-Of-School Suspension
 Student behavior results in a forfeiture of the right to attend school, after-school functions, or to be on school property for one to ten days. At the high school level, the student assigned an out-of-school suspension forfeits all academic credit for the duration of the suspension.  At the elementary and middle school level, academic credit may be given at the discretion of the administration. Parents are notified in writing.  The suspension may be appealed according to due process procedures.

School Service/Restitution
A student may, under certain circumstances, provide assistance to the school district, without compensation, in addition to a detention or suspension.  This option is available only at the school's discretion.  

Court Referral

School officials file a formal legal complaint with the appropriate court (juvenile or civil).  This may be combined with suspension or expulsion; parents are notified by the court.

Expulsion

This is a formal exclusion from school, school activities, and school property for a period of up to eighty (80) school days or 180 school days per board policy 5620. It is issued by the office of the Superintendent of schools upon the recommendation of the school administrator.  The decision can be appealed to the Board of Education.  Parents are notified of an expulsion in writing.

STUDENT DISCIPLINE CODE

The maintenance of school discipline and proper behavior is essential to the establishment of a proper learning environment.  All employees as well as all students are responsible for the maintenance of good discipline within the school setting.  A breach of discipline is any conduct of pupils which substantially and materially interferes with the maintenance of a proper learning environment.  Acts of behavior which tend to conflict with the education program which are antagonistic to the welfare of other students, the staff and/or the system cannot be tolerated.  School authorities cannot accept liability and responsibility for student health, safety and welfare unless the student conforms to the specified standards of good conduct.

In order to maintain the proper learning environment for all students, when a student is found to be in violation of this Code of Conduct it shall be considered a serious breach of accepted behavior and disciplinary action will be taken.  Unless otherwise noted in the individual section, this code shall be applicable on school grounds at all times or off school grounds during a school-sponsored activity, on any school conveyance and at any other time when the student is subject to the authority of the school.

Students who engage in acts which repeatedly violate this code will be subject to more severe consequences for subsequent violations.  The school district shall be entitled to maintain records of each student's misconduct and consider such records in arriving at the type of severity of punishment for a violation of this code.

Note:  Once students have arrived on school property or in the building in the morning, they may not leave school property to violate school rules.

SUSPENSION/EXPULSION MAY BE IMPOSED FOR ANY OF THE FOLLOWING:

Rule #1 - Disruption of School

Students shall not by use of violence, force, noise, coercion, threat, harassment, intimidation, fear, passive resistance or any other conduct, cause, attempt or threaten to cause the disruption or obstruction of any lawful mission, process, activity or function of the school, nor encourage others to do so.

While this list is not intended to be all-inclusive, the following acts illustrate the kinds of misconduct prohibited by the rule: 

A. Continuously making noise or acting in a manner so as to interfere with a teacher’s ability to conduct a class or an extra curricular activity.

B. Occupying any school building, school grounds, or part thereof.

C. Blocking the entrance or exit of any school building, corridor or room therein.

D. Preventing or attempting to prevent students from attending a class or any school sponsored activity.

E. Preventing or attempting to prevent by physical act or verbal utterance the convening or continuing functioning of any school, class, or activity or any lawful meeting or assembly on or off the school property.

F. Preventing or attempting to prevent students from attending a class or any school-sponsored or related activity or event.

G. Blocking pedestrian or vehicular traffic on school property or at the site of any school-sponsored or related activity or event.

Rule #2 - Damage, Destruction, or Theft of School or Personal Property

Students shall not cause or attempt to cause damage to or vandalize school property or personal property or personal property while at school.  Neither shall they steal or attempt to steal school property or from others while on school property. Restitution may be required.

Rule #3 - Assault or Abusive Language Toward a School Employee, Authorized School Visitor, or Another Student

Students shall not use vulgar, profane, inappropriate or abusive language or gestures toward any school employee, authorized school visitor, or any other student, nor cause or attempt to cause physical injury to a school employee, authorized school visitor, or another student.  Students shall not intentionally attempt to or do bodily injury or harass any person.  Because of the possibility of severe physical injury, no person shall, at any time, initiate or retaliate with physical contact with any other person.  Physical contact in this context shall include, but not be limited to pushing, shoving, slapping, hitting or pinching.

Rule #4 - Use or Possession of Weapons or Dangerous Materials or Disruptive Items

Students shall not use, possess, handle, transmit, sell or conceal any object that can be classified as a weapon or dangerous instrument.  Nor shall they possess materials such as squirt guns or other imitations of weapons or instruments that may be disruptive to education.  Weapons or dangerous instruments shall include any object which is used or may be used to inflict physical harm or property damage or to threaten to inflict such harm or damage.  Students shall not possess handle, transmit, sell, conceal or bring upon school grounds any fireworks, explosives, or munitions, nor shall students ignite, explode or detonate or attempt to ignite, explode or detonate fireworks, explosives, or munitions.  Any prohibited article will be confiscated with no promise of return.

In accordance with provisions of Ohio Revised Code. 3313.66, any student found in any school facility or on school property, vehicle, or at any school sponsored event/activity to be in possession of a firearm as defined in Section 921 of Title 18, United States Code, or Ohio Revised Code shall be expelled from school for a period of 12 calendar months from the time he/she is found in possession.  If the student is 16 or older, permanent exclusion may occur under other board policy.  Firearms include, but may not be limited to, starter guns, silencers, explosives, incendiary, bomb, or grenade.  Normal due process proceedings, as set forth in the code of student conduct, shall be followed in such expulsion.

Knives also are prohibited, as well as other items which may reasonably be used to inflict physical harm, including but not limited to metal knuckles, straight razors, poisons or poisonous gases, or any other object used or intended for use as a weapon.  A knife includes, but is not limited to, a cutting instrument consisting of a sharp blade fastened to a handle.  The same penalty and procedures shall be followed as for possession of a firearm. 

Radios, video games, pagers, and other electronic devices are considered disruptive items and because of that and their value are considered inappropriate in the school.  Unless they are brought with specific teacher permission such items are not permitted and may be confiscated.

Rule #5 - Arson

A student shall not light or attempt to light an unauthorized fire.  A student may not possess or produce bombs, smoke bombs, fireworks, incendiary devices, or chemicals. (A student may not activate a fire alarm, or falsely report a fire or the existence of an explosive device.)

Rule #6 - Narcotics, Alcoholic Beverages and Stimulant or Depressant Drugs (controlled substances) or "look-alike" drugs

A. 
Students shall not possess, use, transmit, sell, offer to sell, conceal or consume any alcoholic beverages or intoxicant or any of the drugs of abuse or any substances purported to be alcoholic beverages or intoxicants or drugs of abuse or steroids.  Likewise, students shall not consume any alcoholic beverages or intoxicants or drugs of abuse at a time before the students' arrival at school or at a school-sponsored or related event or activity.  Examples of drugs of abuse include, but are not limited to, narcotic drugs, hallucinogenic drugs, amphetamines, barbiturates, marijuana, glue, cocaine, or other substances that could modify behavior.

B. 
Students shall not possess, use, transmit, sell, offer to sell, or conceal any drug of abuse, instrument or paraphernalia  (for example, hypodermic needle, syringe, water pipe, roach clip, signaling device.)

C
Counterfeit drugs are included in this rule.  No person shall possess, make sell, offer to sell, or deliver any substance he knows to be a counterfeit controlled substance. 

A counterfeit controlled substance is defined as:

1. 
Any drug that bears, or whose container or label bears, a trademark, tradename, or other identifying mark used without authorization of the owner or rights to such trademark, tradename, or identifying mark;

2. 
Any unmarked or unlabeled substance that is represented to be a controlled substance manufactured, processed, packed, or distributed by a person other than the person that manufactured, processed, packed or distributed it.

3. 
Any substance that is represented to be a controlled substance but is not a controlled substance or is a different controlled substance.

4. 
Any substance other than a controlled substance that a reasonable person would believe to be a controlled substance because of its similarity in shape, size and color, or its markings, labeling, packaging, distribution, or the price for which it is sold or offered for sale.

Rule #7 - Trespass/Restricted Area

A. 
Students shall not enter upon school grounds or premises of a school building to which the students are not assigned before, during or after school hours except with the expressed permission of the school principal of that building or to attend or participate in a school-sponsored event in which their regularly assigned school is involved or where students from their regularly assigned school have been invited to attend or participate.  

B. No Skateboards are allowed on school property.

C. 
Students already under suspension, expulsion, or removal from school or an activity shall not enter upon the grounds or premises of the students' regularly assigned or other school buildings without the express permission of the principal.

Rule #8 - Gambling

Students shall not engage in or promote games of chance, placing of bets, or risk anything of value, on school grounds or at school-sponsored or related functions.

Rule #9 - Truancy, Tardiness, Class-Cutting
A student shall not be truant from an assigned area or from school.  Truancy is student absence from school or any assigned area or class for any period of time without authorization from school and parents.  Truancy also includes unauthorized tardiness, or leaving the school campus without the expressed permission of authorized school personnel.
Rule #10 - Use or Possession of Tobacco Products

A student shall not possess, use, transmit, sell nor conceal tobacco or tobacco containers, empty or full, in any form.  State Law prohibits smoking and use of tobacco or possession of tobacco by any pupils in areas under the control of the school district.  "Smoking" is defined as having a cigarette, cigar, or pipe or chewing tobacco or other tobacco product in hand or in one's possession; or having inhaled or exhaled a tobacco product.

Rule #11 - Violation of School Bus Conduct Requirements

Students shall not act or participate in any act or attempt to act or participate in any act which poses or tends to pose a danger to the safe operation of a school bus or conveyance.  This includes but is not limited to failing to remain seated, throwing objects, shouting, or engaging in other disorderly or inappropriate conduct.

Rule #12 - Public Display of Affection

Students shall not engage in kissing, embracing, or any acts which are sexually suggestive.

Rule #13 - Insubordination

Students shall comply with reasonable directives and requests of all school personnel including but not limited to teachers, student teachers, substitute teachers, educational aides, bus drivers, principals, and persons in authority or supervisory positions.

Rule #14 - Failure to Accept Discipline or Punishment

A. 
Students shall not refuse to accept discipline or punishment from school personnel including but not limited to teachers, student teachers, substitute teachers, educational aides, bus drivers, principals, and persons in authority or supervisory positions.

B. 
A student shall not display a defiant and/or disobedient manner or refuse to comply with reasonable requests by school personnel.

Rule #15 - Hazing, Threatening or Harassing
Students shall not threaten, haze, harass, intimidate or participate in any act, verbal or nonverbal, that injures, degrades, disgraces or tends to injure, degrade or disgrace any student or school employee. 

It is the policy of the Chardon Local School District to provide a learning environment for students that is free from sexual harassment and intimidation. Sexual harassment is improper, illegal and will not be tolerated within the district.  Sexual harassment is defined as unwelcome sexual advances, requests for sexual favors, or other verbal or physical conduct of a sexual nature.  Such offensive behavior includes, but is not limited to the following:

A.    Unwanted sexual advances, including propositioning, repeatedly asking someone out for a date

         after it is clear that the person is not interested,

B.
Submission to sexually based conduct is made either explicitly or implicitly a term or condition of a person’s employment or educational development,

C.
Making or threatening reprisals after a negative response to sexual advances,

D.
Non-verbal conduct: leering; making sexual gestures; displaying sexually suggestive objects, pictures, cartoons, or posters,

E.
Verbal conduct: making or using derogatory comments, epithets, slurs, or jokes; making sexually based remarks about another person's or one's own body,

F.
Verbal abuse of a sexual nature, graphic verbal commentaries about an individual's body, sexually degrading words used to describe an individual, suggestive or obscene letters, notes or invitations, 

G.    Physical conduct: touching, assault, impeding or blocking movement.

Any member of the school community who believes that he/she has been subjected to, or witnessed sexual harassment is encouraged to report the incident(s) immediately.  Students can share concerns regarding sexual harassment with a teacher, guidance counselor, or administrator at the building level.  

Rule #16 - Falsification or Misstatement of Facts or Other Information

Students shall not forge the writing of another or falsely use the name of another person or falsify times, dates, grades, address or other data on school forms or school related correspondences.

Rule #17 - Extortion

Students shall not use or attempt to use an expressed or implied threat, violence, harassment, coercion or intimidation to obtain money or any other type of property belonging to another student, school employee or other person.  Nor shall a student ask for or beg for money from other students.

Rule #18 - Cheating on Tests or School Assignments

While each teacher will decide how to handle cheating within the classroom as it affects the student's grade, the school will also deal with cheating as a violation of the code of conduct.
Rule #19 - Disrespect

Students shall not intimidate, insult or otherwise abuse, orally, verbally, nonverbally, or in writing, any member of the school staff or student body.

Rule #20 - Student Dress

Student dress and grooming shall be regulated to the extent that they are not unsafe for the students or those around the student, do not substantially impair the work of the school, are not disruptive of school operations and the educational process, and are not provocative, suggestive or obscene. Administrative standards will be substituted for parental freedom of choice and responsibility only when the manner of dress becomes disruptive to the educational process.

Specific Requirements

A.
Clothing should be appropriate for school and in good repair.  It should be neat, clean, free of holes, and not frayed.

   B.      No footwear which damages school floors may be worn.

   C.
No article of clothing may be worn which displays ads or promotions for alcoholic beverages,  tobacco, or any other drug, or which advocates violence or use of force against any institution,  individual, racial, ethnic, or cultural group, or displays inappropriate or offensive language.

   D.      Bare midriffs, tank tops, muscle shirts and transparent shirts or blouses are not permitted.

E. 
Leotards as a sole garment are forbidden.

F. 
Hats are not permitted to be worn in the building and may be confiscated with no promise of return.

G.
Coats, jackets (including denim), head wear, vests and other outdoor clothing are to be kept in the locker.  These items are not to be worn in school. 

H.    No item of apparel with spikes or metal brads is permitted.

I.    Shorts are allowed, weather permitting, but must be appropriate and in good taste.  

Teacher and/or administrative discretion shall determine whether shorts are appropriate.

Spandex is not allowed, nor are short shorts.

Students found to be in violation of the dress code will not be permitted to return to class until they correct their dress.  This may result in lost class time and possible disciplinary action.

Rule #21 - Profane, Vulgar or Improper Language or Gestures

Students will not be allowed to use language, written or oral, which is profane, vulgar, derogatory, demeaning, or otherwise inappropriate towards adults and each other.  Neither will inappropriate signs or gestures be tolerated.

Rule #22 - The use of skateboards, roller skates, sleds, toy vehicles, or similar devices is prohibited in the following situations before, during and after the regular school day:

   A.
On any Chardon Schools' roadway

   B. 
In or on any Chardon Schools' parking lot, loading dock, ramp, exterior stairway or doorway; or

   C.
Anywhere inside any Chardon School building.

Rule # 23 - Repeated Violations of the Code of Conduct

Students who engage in acts which violate this code, whether suspended or expelled or not, shall be subject to progressive severity of consequences, including suspension or expulsion for subsequent violations.

SCHOOL ATTIRE

Parent Guidelines for Student Dress

(Reference:  Code of Conduct Rule #20)

Good grooming is important not only because of the impression made upon others but because of the effect dress has upon the students' attitudes and actions. Students attending the Chardon Schools are expected to dress and groom themselves in good taste. Administrative standards will be substituted for parental freedom of choice and responsibility only when the manner of dress becomes disruptive to the educational process. We depend on and appreciate when a parent monitors the clothing their child wears to school.

All items should be clearly labeled with the student’s name.

Clothing should be appropriate for school and in good condition.  It should be neat, clean, and free of holes.

No article of clothing may be worn which displays ads or promotions for alcoholic beverages,  tobacco, or any other drug, or which advocates violence or use of force against any institution, individual, racial, ethnic, or cultural group, or displays inappropriate or offensive language.

Shirts
Bare midriffs, halter tops, strapless tops, mesh shirts, tops with spaghetti straps, muscle shirts, tank tops and transparent shirts are not permitted.  

Pants
Belts should be worn with loose pants.  

Pants should not be so long that they touch the floor or create a safety concern of tripping.

Skirts, skorts, culottes, shorts

Shorts are allowed, weather permitting, but must be appropriate and in good taste.   As a general rule, shorts, skorts, culottes, and skirts must be long enough to reach mid-thigh.  Spandex is not allowed.

Footwear:
Shoes, sandals, or indoor boots must be worn in school.

Beach footwear is not appropriate for school.

No footwear which damages school floors may be worn.

Shoelaces must be tied.

Heelies (shoes with skates) are not permissible.

Hair

Hair dye of any kind which results in a color that causes disruption of school or the educational process is not permitted.  This includes streaks of color.

Hats

Hats are not permitted to be worn in the building during school hours.  This includes scarves and bandannas.

Outdoor Clothing

Outdoor clothing is to be kept in the locker (or on hooks for elementary students) and is not to be worn in school.

Other
No item of apparel with spikes or metal brads is permitted.

No chains may be hanging from pockets or wallets.

Apparel of any kind which reveals undergarments is not permitted.

Administrative discretion will prevail in all instances of dress which do not fall under the above guidelines.

CAFETERIA RULES

Cafeteria employees are fully responsible for maintaining order in the lunchroom. They have the same authority as teachers have in their classrooms. The cooperation of all students is expected if the lunch period is to be a pleasant and relaxing time for students and staff. Children are required to follow behavior expectations outlined in the district code of conduct. The Board of Education as well as the building has adopted this code.

Cafeteria Rules:

   A. 
Stay quiet and orderly while waiting in line.

   B.  
Remain seated at assigned tables while eating. Raise hand if you need assistance.

   C.      Keep hands, feet and objects to self.

   D.  
Use good manners at all times.

   E.  
Use a quiet, indoor voice.

   F. 
"Lights off" means no talking - listen for directions.

   G.  
Due to health and safety reasons, exchanging food is forbidden.

   H. 
Keep area under and around the lunch table clean.

   I.  
No carbonated beverages in a thermos or glass bottle. 

   J.  
Due to safety concerns, containers with metal pulltabs are discouraged.

To provide SAFETY and consistency for all children and due to limited table space, Park School does not encourage parents to eat lunch with their child/children at school.


If you feel this is still something you would like to do, we are requesting:

1. One parent visit per semester (two per year).

2. The child and parent sit at our front table in the cafeteria.

3. If purchasing a school lunch, please call by 9:10 a.m. to place a lunch order.

In the spirit of considering children’s feeling, we are also requesting that fast food lunches NOT be brought into our cafeteria. Thank you for helping in this matter.

 CAFETERIA MISCONDUCT PROCEDURE

If the above rules are not followed:

A. The student will be given a verbal warning.

B. The student will be given a “time out”.

C. A verbal or written notice of lunchroom behavior will be given to the teacher/principal.  The student may be required to eat lunch in a separate area.  When possible, consequences will be closely matched to the rule that was broken.

D. If inappropriate behavior continues, a parent conference may be requested.  The student may be required to eat lunch in a separate area for additional days.

E. If inappropriate behavior persists, detention or suspension procedures will be activated.

RECESS

Children need fresh air and exercise every day. Fresh air and activity not only help youngsters stay healthy and promote their physical fitness but also contribute to their alertness in classroom learning activities.  Careful consideration is given in determining whether or not there will be an outdoor recess period each day. Temperature, wind-chill factor, snow depths and presence of ice on the playground area are among the factors that are considered.  

Weather permitting, students spend their recess period outdoors. Children need to come to school with necessary clothing for outdoor play. Hats, mittens, boots, and warm coats, properly marked with student name, are necessary in cold weather months. Parents may wish to send an extra pair of slacks to school for students to use should clothing become wet during play in the snow.   Snow boots are not permitted in the classroom.  They must be removed and regular shoes should be worn.

Occasionally, parents make requests of the school to keep their children inside during the recess period. Generally, if a child is well enough to come to school, he/she is well enough to participate in outdoor play. However, if there are extenuating circumstances and you and your child's physician feel he/she should be kept indoors, please let the school know.

CONDUCT ON THE PLAYGROUND

The safety of all children on the playground during the recess period is prime consideration for maintaining rules governing outdoor play. Chardon Schools use recess aides to supervise children during the recess period. Recess aides are fully responsible for maintaining order during recess time. The following rules govern the Park School playground areas:

   A.   
Careless and improper conduct on playground equipment is not permitted.

   B.  
Games involving strong physical contact such as tackle football, wrestling, and forms of "horseplay" are not permitted. SKATEBOARDS/ROLLER BLADES/HEELIES ARE NOT PERMITTED ON THE PLAYGROUND DURING SCHOOL. Hard balls are not permitted.  Tennis, soft rubber, or Nerf balls are acceptable.

C.  
Throwing stones, sticks, sand, dirt, snowballs, ice balls, wood chips, and other dangerous objects is not permitted.

D.      Children may not enter the building without permission of the aide on duty.

E.  
Students are expected to stay within the playground areas.

F. Students are expected to quickly and quietly assemble when the recess aides on duty give the signal. Students are to enter the building in an orderly fashion so as not to disturb classes in session. 
 PLAYGROUND MISCONDUCT PROCEDURE

If the above rules are not followed:

   A.  
The student will be given a verbal warning.

   B.  
The student will be given a "time out".

   C. 
A written notice of behavior will be given to the teacher/principal.  The student may be required to miss all or part of recess the next day. 

D. 
If inappropriate behavior continues, a parent conference may be requested and the student may be required to miss additional days of recess.

E. 
If inappropriate behavior persists, detention or suspension procedures will be activated.

Proper use of playground equipment:

   A.
Keep your hands and feet and objects to yourself.

   B.
Go in one direction on all equipment.

   C.  
One person on each section of equipment at a time.

   D.  
Report any needed repairs to the recess aide.

   E.  
Use courtesy and respect at all times.
Swings:


   A.  
Stay a safe distance from swings while waiting your turn.

   B.  
Do not jump off of the swings.

   C.      Do not stand or lay on a swing.

   D.  
No more than one student on a swing at a time.

   E.      No climbing on swing uprights.

Climbing Equipment:
   A. 
Always use a safe grip while grasping the bar.  

   B.  
Use both hands and both feet while climbing.

   C. 
Look below when climbing down.

   D.
Do not touch or bother another child on the equipment.

   E. 
No jumping off any equipment.

   F.  
Take turns and share.

   G.  
Never hang upside down on climbing equipment.

Slides:

   A.  
One person at a time on the slide.

   B.  
Go down the slide feet first.

   C.      Go DOWN the slide only; you may NOT go up the slide.

CONDUCT IN THE HALLS

The student will:

A. Walk properly with quiet feet.

B. Keep to the right side in hall and on stairs.

C. Take stairs one step at a time.

D. Keep hands off walls, bulletin boards, coat racks.

E. Avoid disrupting students in classrooms.

F. Keep belongings on coat rack neatly stored.

G. Remove caps/hats in building.
CONDUCT IN THE RESTROOMS

The student will:

   A.  
Use facilities appropriately: put toilet paper in toilet, flush toilet after use.

   B.  
Wash hands, turn off water, put paper in receptacle.

   C.  
Keep paper towels out of sink and toilets.

   D.  
Use soap for washing.

   E. 
Keep the floor clean and dry.

   F.
Avoid climbing on partitions.

   G.      Refrain from writing on walls/stalls.

   H.
Flush toilets.

CONDUCT DURING ASSEMBLIES

The student will:

A. Enter and exist quietly.

B. Be courteous; no booing.  Give attention to the speaker.

C. Clap when appropriate.

D. Raise hand to ask questions.

DISCIPLIANARY INTERVETIONS
AFTER SCHOOL DETENTION

Disciplinary consequences will result when students do not follow school rules. Consequences may include an individual conference with the supervising adult, a time out from the class or activity, removal from a class or activity, a phone call or note to parents, loss of recess, and/or referral to the office. The student may be issued a behavior intervention form by an adult responsible for student supervision. For severe or repeated infractions, the student may be assigned an after-school detention, an in-school assignment, an out of school suspension, Saturday school, or another consequence. See Student Code of Conduct.

Detentions:
After-school detentions may be held on varying days and times each week.  Usually detentions occur from 3:30-4:30 p.m.  Parents usually will be given a day’s notice before a detention is to be served.  Parents are required to provide transportation for their child and promptly retrieve their child at 4:30 p.m. In the event that the child is involved in an after-school activity at Park School, the student will not be permitted to participate.  We believe that students need opportunities to grow and develop. If a child repeatedly violates the code of conduct and all previous intervention attempts have been ineffective the following procedures apply:

In-school Assignment: Student behavior results in forfeit of rights to attend class for short periods of time (one to five days). Students must report to school at the beginning of the day and must remain until the end of the day.  Student forfeits privileges of late arrival or early dismissal.  Academic credits can be made up. Parents are notified of this suspension by letter and through a phone call.

Suspension (short term): Student behavior results in a forfeiture of rights to attend school, after school functions, or be on school property for one to ten days. Academic credit may or may not be given at the discretion of the building principal.  Parents are notified in writing and by phone. The decision can be appealed.

PARTIES
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Classroom parties are held throughout the school year as approved by the building principal. Arrangements for parties are a collaborative effort on the part of the classroom teacher and the Park P.T.O.  Due to safety and liability concerns, siblings, relatives, and family friends may not attend classroom parties. Please be aware that some students have food allergies. Contact the classroom teacher for specific instructions for certain student treats.

Birthday treats (except chewing gum and suckers containing gum in the middle) may be furnished for classmates if prior arrangements have been made with the teacher. 

Invitations to home parties may not be distributed at school or on the bus unless the entire class is invited. The office is not able to furnish parents with home phone numbers and/or addresses of students.

Birthday bouquets and balloons can be distracting.  Please have those sent to your child at his/her home address.

Please be aware that some students may have food allergies.

LOST AND FOUND
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The school office maintains a “Lost and Found Box” in the hall outside the office. Students and parents are encouraged to check the lost and found periodically for missing items. It is suggested that parents mark all items with their child's first name and last name to assist in identification.  

Many items accumulate during the school year and are never claimed. Unclaimed items are donated to a charitable institution if they remain unclaimed for a period of time.

VOLUNTEERS

Volunteers are needed to help teachers throughout the year. Volunteers operate at the discretion of the teacher and are expected to maintain confidentiality at all times. If you desire to become a volunteer this year, please contact the teacher or the office to express that desire. In order to volunteer to be a “room parent”, please look for information during Parent Orientation Night.  Duties for volunteers vary according to need.

ENROLLING STUDENTS

New students enrolling at Park shall present to the person in charge of admission:  an original birth certificate (we will make a copy), immunization records, two proofs of residence, social security number (optional), custodial records (if applicable), and any records given to him/her by the school he/she most recently attended.  Within 24 hours of a pupil's entry into school, a school official will request the pupil's records from the school most recently attended.  All district forms must be completed for students to be “officially” enrolled in the Chardon School District.

Note:  A child must be living with his/her custodial parent or guardian and residing in the Chardon District to attend a Chardon Local School.

WITHDRAWING STUDENTS
The school should be notified at least five days in advance of the date you plan to withdraw your child from school.  A withdrawal form must be completed.  Upon notification, the office will prepare your child's records for the new school. All texts and library books must be returned before withdrawal.

WEATHER/EMERGENCY ANNOUNCEMENTS

In the event of severe weather conditions or a building emergency, the superintendent has the final responsibility for school closing and delayed openings. The primary consideration is the safety and welfare of the students, faculty and staff. Normally, the decision for a weather-related cancellation or opening delay will be made no later than 5:30 a.m.  The Supervisor of Transportation will have advised the superintendent concerning road conditions.  

Once the decision has been made to close or delay school opening, the superintendent's office notifies the media.  Each principal is also contacted, and the building "phone chain" system is activated to notify staff. Students and parents are advised to listen to the media and not to call the school officials. Parents should assume normal operation on the day following a school closing.  Ordinarily, decisions will be made on a day to day basis.  In the event of a school day’s closing, any nightly scheduled event will also be cancelled.

RESPONSIBILITIES FOR TEXTBOOKS/WORKBOOKS

We recommend that students use a book bag to keep books, papers and supplies neat, clean, and dry.   Students are required to cover textbooks that they will use throughout the year. Brown grocery bags or purchased book jackets are equally suitable.  

Your child will be required to pay a fine if damage to textbooks, even though accidental, is greater than would be expected through normal use and care. The amount of the fine will be determined by the condition of the book and the replacement cost.  

TELEPHONE CALLS
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Students may use the school phone only in emergencies. Our hope is to encourage and develop responsibility in students!

HOMEWORK

Homework is assigned at all grade levels. It is a reasonable, traditional, and appropriate adjunct to the educational process. It is intended to supplement classroom instruction. Teachers at all grade levels assign homework in reasonable amounts and will evaluate the work and communicate the evaluation to the student. Please encourage your child to complete all homework assignments. Providing a quiet workstation and establishing a routine time for homework to be completed will help your child. 

Time guidelines for basic nightly homework are as follows:

Kindergarten and First Grade
20 minutes

Second and Third Grade
30 minutes

Fourth and Fifth Grade

50 minutes

 *Please refer to the section on "Anticipated Absence" for securing homework in the event of absences.

FIRE/TORNADO/SAFETY DRILLS

The safety of all youngsters attending Park School is of the utmost importance. Periodic drills are conducted to provide preparedness skills should there be an actual emergency. Fire drills are held each month with special consideration given to weather conditions. Protective clothing is worn during the winter months. Practice tornado drills are held regularly during the tornado season months. Safety drills are held once per semester.

In case of extreme emergencies the school will follow police directives.

UPDATING FAMILY/MEDICAL INFORMATION

Please notify the office of any address, phone number, place of employment, etc. or changes that occur during the school year. Current information must be kept on file as each family must be reached at one time or another during the year. UNLISTED PHONE NUMBERS WILL REMAIN CONFIDENTIAL.

In the event that a child’s medical condition changes, please contact the school nurse to inform her of the change.

ACADEMIC REPORTING

Report cards are issued four times each year at the end of each nine-week grading period for grades 1-5, and twice each year for kindergarten.  The child carries the report cards home shortly after the close of the grading period. Parents are asked to review this progress information and promptly sign and return the report card envelope.

Interim reports containing information about significant changes, positive and corrective, in student performance and skill development are issued as necessary at the mid-point of each grading period.  Not all students receive interim reports.  Please promptly sign the copies and return one copy to the school and keep one copy for your records..  Achievement marks are indicated in the following manner:

A
Excellent, 90-100%




B
Above average, 80-89%




C
Average, 70-79%




D
Below Average, 60-69%




F
Failing, below 60%





I
Incomplete (becomes F if work is not made up)

TEACHER QUALIFICATIONS—RIGHT TO KNOW NOTICE

The federal No Child Left Behind (NCLB) Act requires that any local school district receiving Title I funds must notify parents that they may ask about the professional qualifications of their child’s classroom teacher. These qualifications include:

1. Whether the teacher has met the Ohio teacher licensing criteria for the grade level and subject areas in which the teacher provides your child instruction.

2. Whether the teacher is teaching under emergency or temporary status that waives state licensing requirements.

3. The undergraduate degree major of the teacher and any other graduate degree or certification held by the teacher and the field of discipline of certification or degree.

4. Whether your child is provided services by instructional paraprofessionals and, if so, their qualifications. 

You may request this information by contacting the Chardon Board of Education Office at (440)285-4052.

HONOR ROLL – ACHIEVEMENT ROLL – IMPROVEMENT ROLL                                                          FOR STUDENTS IN GRADES 4 AND 5

Students who obtain these achievements will receive a letter of recognition, a special ribbon, their names read on the announcements and published in the school newsletter.

Honor Roll

This commendation is reserved for only those students who have earned a minimum of four”A’s” when seven letter grades are given and a minimum of five “A’s” when eight letter grades are given in the major subject areas.  Major subject areas are Reading, Math, English, Spelling, Composition, Social Studies, Science, and Health.  No “C’s”, “D’s”, “F’s”, or “N’s” are permitted in any area of the report card.

Achievement Roll

This commendation is reserved for only those students who have earned all “A’s” or “B’s” and only one “C” which must be balanced by at least one “A” in either Reading, Math, English, Spelling, Composition, Social Studies, Science, and Health.  No “Ns” are permitted in any area of the report card.

Students are eligible for the Improvement Roll at the second, third, and fourth grading periods.

Improvement Award

This commendation is for students who show improvement of at least one grade in two subject areas including Reading, Math, English, Spelling, Composition, social Studies, Science, and Health.  All other grades must remain the same.  The report card may include only one “D”, and no “F’s” or “N’s” are permitted.

**A student who qualifies for more than one award will receive only one ribbon for the highest award earned.

PROMOTION/RETENTION POLICY

The final decision to promote or retain a student is determined by the building principal.  Parents will be notified about a child’s progress throughout the year and if the possibility of retention is being considered, the teacher will inform the parent of this consideration.  Several factors will be reviewed and discussed throughout the school year which can impact this decision (i.e. academics, age, emotional and social maturity, and attendance).  When a teacher/parent believes a weakness exists, an IAT (Intervention Assistance Team) meeting will be scheduled to discuss academic concerns and the child’s growth.   Appropriate monitoring and additional strategies will occur as needed.

TESTING

The State of Ohio mandates achievement tests. These tests are given to our students in grades 3, 4 & 5 and become a part of the permanent record file. Results of these tests are sent to parents.

PARENT ROLE AND RESPONSIBILITY FOR EDUCATION

Communication between home and school is vital for the academic success and welfare of children.  If you need to speak to your child's teacher, please call the school office. The teacher will contact you at her/his earliest convenience. If you have questions for the principal, please call to make an appointment.  We invite/expect a partnership with parents to provide the best education possible for your child.  

FIELD TRIPS

All field trips are governed by Board policy. This requires all field trips to be educational in nature, and related to the subject matter and instructional objectives at that grade level. Appropriate instruction will precede and follow each trip. The scheduling of field trips may depend on the financial condition of the school district.

SPECIAL SERVICES

A school psychologist is available to work with students. If you have questions about these services, please contact the building principal.

There also is a language/speech therapist available on a scheduled basis to assist children with special needs. Parents concerned about their child's performance in school should consult with the teacher and/or the principal.    

Remedial and intervention programs are available to qualifying students. Contact your child’s teacher or principal for further information.

Persons with concerns about a student may refer the student to the Intervention Assistance Team.  The team is comprised of parents, teachers, specialists, principal, and may include other members as needed.  The team meets monthly to address academic, behavioral and social concerns.  The team uses a problem solving approach.

Students qualifying in grades four  and five can attend the Gifted Resource Room. Placement in this program is based upon a child meeting several criteria. Specific information about this program may be obtained in the school office.

GIFTED IDENTIFICATION AND SERVICES

DEFINITION
 “Gifted” means students who perform or show potential for performing at remark-ably high levels of accomplishment when compared to others of their age, experience, or environment and who are identified under division (A), (B), (C), or (D) of section 3324.03 of the Revised Code.  Superior Cognitive is defined as obtaining a composite score of 130 on the Cognitive Ability Tests or a combination of a composite score of 125 on the CoGat and at the 95% on the IOWA Tests of Achievement.  Superior Academic is defined as obtaining a score at the 95% on the IOWA Tests of Achievement and/or the Ohio Graduation Tests.

SCREENING AND ASSESSING


The District uses a multi-tiered approach to screen students who perform or show potential for performing at high levels of accomplishment in the areas of superior cognitive ability, specific academic ability, creativity, and visual and/or performing arts. These steps include the following: pre-assessment, assessment for screening and assessment for identification.  The pre-assessment part of the process involves gathering student data from a variety of sources including teacher, parent, and peer nominations, grades, portfolios, observations, review of student records, and outstanding products or performances, etc. All students are involved in the pre-assessment pool.  The screening stage examines the data gathered from the pre-assessment stage and determines if additional assessment is necessary.  Strategies for additional assessment include the individual and group testing requirements of Sections 3324.01-3324.07 of the Ohio Revised Code; and as described in the Gifted Identification pamphlet.  Students are assessed in grades 2 – 12th grade annually by participating in the Cognitive Ability Tests (CoGat), IOWA Tests of Achievement and/or Ohio Graduation Tests.

REFERRAL AND TRANSFER
Children may be referred on an ongoing basis, based on any of the following: child request (self-referral); teacher recommendation; parent/guardian request; and other (e.g., psychologist, community members, principal, gifted coordinator, etc.)  In addition, Chardon Schools accepts test scores provided by other school districts and/or trained personnel outside the school district as long as the assessment instruments have been approved for use by the Ohio Department of Education. The district ensures that any child transferring into the district will be assessed within 90 days of the transfer at the request of the parent.  Parents shall contact the building principal with this request.

SERVICES
The District ensures equal opportunity for all district students including minority and disadvantaged children, children with disabilities, and children for whom English is a Second Language and identified as gifted to receive services offered by the district. Chardon provides a number of services to qualifying students identified superior cognitive or specific academic including: differentiated curriculum, curriculum compacting, cluster grouping, grouping, accelerated coursework, post-secondary enrollment option, advanced placement, independent  study, extra curricular activities, an elementary resource room (grades 4 and 5).   

WITHDRAWAL
If at anytime, a student wishes to withdraw from gifted programs or services, the request should be written by the parent or child to the building administrator.  If children request to withdraw, parents will be notified by the child’s teacher.

APPEAL/RESOLUTION PROCEDURE
An appeal by the parent is the reconsideration of the results of any part of the identification process. To begin the appeal process, contact your building principal or April Siegel-Green at 440-286-0525.   In the event there is a disagreement with any part of the identification process or placement, parents should contact April Siegel-Green.

RECORDS

 Confidentiality of student records is maintained.  

A. Student records are confidential and are protected by the “Privacy Act”.  Only staff and the child’s natural parents or legal guardians have access to the records.

B. Directory information on the child is not protected by the “Privacy Act”.  Directory information includes name, address, phone number, age, weight, etc.  Parents may request that the school not release this information.

Parents' Access (RC 3319.321)

A.    Parents requesting access to their child’s records must be granted access within 45 days of  the

         request.                                                                                         

B.    Parents have the right to receive copies of their child’s records.  The school may charge the actual

         cost of duplicating the records.

C.    Parents have the right to a response from school officials to reasonable requests for explanations

         and interpretations of those records.

D.    Parents have the right to an opportunity for a hearing to challenge the contents of those records.

Non-custodial Parents Access

A. 
A divorce or change in custody does not change the rights of a natural parent to their child's records.  

B.  
A non-custodial parent may request and receive a copy of the child's report card, the permanent record, and the newsletters.  Pre-addressed, stamped envelopes need to be sent to the office for a non-custodial parent to receive these items.  The non-custodial parent also has the opportunity to attend a teacher conference unless a court document prohibits this.  Only the custodial parent has the right to make educational decisions requested by the school.

   C.
Stepparents have no rights to records, reports, or conferences.

Child Custody:

A. Parents have an obligation to inform the school any time the custody of their child changes.

B. School officials will need to see and copy court orders pertaining to a child’s custody.

C. In the absence of any information to the contrary, both natural parents are assumed to have equal custody and rights.

KINDERGARTEN PROGRAM

Kindergarten classes in the Chardon Schools are scheduled as an all day/alternate day program with kindergartners participating in a full day of school every other day. A calendar indicating days of attendance is included in the August school information packet and is available in the main office.  

A kindergarten-screening program and orientation are held in the spring prior to a child's entry into school. This is our way of welcoming newcomers to the Park family. A child entering kindergarten must be five years of age on or before August 1st of the year he/she enters school.  

An all day, everyday Kindergarten program is at Park Elementary. This is a tuition based program with a limited class size.

FIRST DAY INSTRUCTIONS & BUS TAGS (KINDERGARTEN AND GRADE ONE)

Parents are asked to complete the white Registration and Emergency Data Form card for students in Grades K-5.  Return the white card and your child's workbook fee as soon as possible. Kindergarten and Grade 1 children should wear the bus tag during the first week of school.  Tags are intended to help these students feel more secure in finding the right bus. Include your child's name, address, phone number, and bus number on the tag.

TEACHER ASSIGNMENTS

Student class assignments will be made available to parents/guardians before the start of school. Serious consideration goes into the make-up of a truly heterogeneous classroom.  Assignments are made to provide a balance of ability, achievement, learning style and gender.  Once assignments are made any changes will alter the balance.  

PARK P.T.O. / PARENT-TEACHER-ORGANIZATION
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Parents/guardians are invited to join in the activities of the Park Parent/Teacher Organization.  This is a wonderful opportunity to become involved in Park School.   Volunteering takes on many forms.  Any time, regardless of amount, any activity, at school or from the home, is helpful as we all strive to meet the same goals.  P.T.O. meetings are held every month at the school.  Regular meeting dates will be established at the Parent Orientation night in September.  Please see the P.T.O. Handbook for complete information about the P.T.O.

SCHOOL NEWSLETTER

A weekly newsletter, Park Pencil Point, is published and sent home at the end of each full week.  Please read this document carefully as it contains information affecting your child.  It will include the menu, a calendar of events, special announcements, and P.T.O. items.   

SCHOOL VISITORS

All visitors, including parents and friends, are required by Ohio Revised Code to report to the school office upon entering the building. Compliance with this law safeguards your children.  All visitors are required to wear an identification tag that is provided by the office. Parents may not go directly to classrooms when bringing children to school or picking them up after school.  Arrival time in the morning and dismissal time in the afternoon is a very busy time for teachers. Teachers cannot give parents their undivided attention during this time and manage their classrooms. If you would like to schedule a conference, please call the office to arrange a meeting at a convenient time. 

ITEMS NOT TO BE BROUGHT TO SCHOOL

When sending money to school with your child, be sure he/she has a change purse, wallet, or envelope in which to carry it. Loose money is easily lost.  Also, caution your child not to set money down unguarded.  Please teach your child that finances are a personal responsibility.  

When possible, give children the correct amount of money for lunch and supplies.  Do not allow your child to bring large sums of money to school.

Students should not bring cell phones, toys, radios, MP3 players, CD players, ipods, tape recorders, electronic games, trading cards, wristwatches with alarms, beepers, and other items that may be distracting in class or are of value. Glass jars/containers are prohibited. Valuables that are expensive, fragile, or sentimental should not be brought to school.  No items that can be construed as a weapon or its facsimile should be brought to school.  School employees are not responsible for items that are lost, damaged, or stolen. Students should not bring toys and other items for show and tell unless requested/approved by the teacher.  

No gum chewing is permitted at school.  

STUDENT RECOGNITION

PERFECT ATTENDANCE

Students who have not been absent or tardy during the year will receive a Perfect Attendance Certificate.

SPELLING BEE

Students participate at various levels of competition.

FACTMASTER

Students are recognized throughout the year for mastering all their math facts expected at each grade level (Gr. 2 – addition and subtraction; Gr. 3 – addition, subtraction, multiplication; Gr. 4 – addition, subtraction, multiplication, division; Gr. 5 – all facts, including twelves). 

ACCELERATED READING AWARD

Students take a STAR reading test to determine their independent reading level.  They are then encouraged to meet the monthly reading goals which ultimately increases their reading comprehension level.  After each book is read, an independent test is taken on a computer to determine student comprehension.  Those students who are the top readers in the class will receive a “Super Reader” t-shirt.

ART AWARDS

These are based on student’s performance in art class through the entire school year.   Students are judged on:  artistic ability, participation, and attitude.

MUSIC AWARDS

Any student may earn music participation awards throughout the school year.  At the end of the year a special music award is given to deserving third, fourth, and fifth grade students.  Criteria is based on musical skill, effort, participation, and cooperation.  The recipients of these awards have demonstrated a high degree of achievement in each of these areas.

PHYSICAL FITNESS AWARDS

The selection of the outstanding physical education students is not solely based on physical talents.  Leadership, sportsmanship, cooperation and positive attitude are just a few of the many qualities considered when selecting the top students in each class.  Not only must these qualities be displayed in physical education, but also at recess and in other competitive situations.  Fourth and fifth grade students also have the responsibility of completing a weekly fitness log in order to be considered for this award.

PRESIDENTIAL ACADEMIC FITNESS AWARDS

This is an award for fifth graders, endorsed by the President of the United States, promoting academic excellence.

CITIZENSHIP AWARDS

Students receive awards for demonstrating outstanding citizenship throughout the year.

BIRTHDAY BUTTONS

Students receive birthday buttons from the principal.

CLASSROOM/TEACHER AWARDS

Teacher can/will give these awards throughout the year and at the year end awards ceremony.

AWARDS CEREMONY – JUNE

